Partnerships in NRM
PROSPECT Course

“The views, opinions and findings contained in this report are
those of the authors(s) and should not be construed as an
official Department of the Army position, policy or decision,
unless so designated by other official documentation.”
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The Corps Volunteer Program

Volunteers play an important role in protecting
natural resources and maintaining recreation
facilities at Corps projects.

In 2016: 45,104 volunteers contributed 1,562,328
hours of work with an estimated value of $36.8
million

Volunteers can perform almost any task that a paid
employee can:

Park/Campground/Visitor Center hosts
Interpretation/education

Fish and wildlife habitat improvements

Invasive species management

Trail construction and maintenance

Photography.... And more!
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Why You Need Volunteers

* Budget realities do not allow you to accomplish your
mission with the staff you have.

‘ Q e Volunteers are your link to the local community. They

h s € are often some of the best advocates of the Corps of

= My i Engineers and our partners.

—

* Volunteers have unique skills and
abilities that you can draw on....
Anything from a lifetime of experience

to the strength and enthusiasm of youth

Every position we fill with paid staff, is a missed opportunity
to engage the community and build our constituency.
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What Volunteers Can and Can’t Do

Volunteers can perform almost any task that a paid employee can
do, provided they have received training or have experience.

They can perform duties that once were, or are currently preformed
by Corps employees.

Cannot:

Enforce Title 36

Create policy

Volunteers will not be used to displace any personnel >
of the Corps of Engineers _ A4




Basic Job Design Questions

What part of your job do you really enjoy that someone else may like
to help out with?

What part of your job don’t you enjoy, but someone else might really
like?

What are some things you would like to see done that no one has
the time or skill to do?

Volunteer

Needs Staff Needs
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Creating Strategic Volunteer Jobs

What problem are you trying to solve or what community need are
you trying to meet?

What are the forces contributing to that problem/ what are the
obstacles you must overcome to solve the problem?

Which strategies can you afford to pursue with paid staff?

What can volunteers do to pursue the other strategies?
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Motivating Your Volunteers

* Itis the volunteer coordinator’s goal to achieve planned results
through other people, by giving them:
* Ownership
* Responsibility for outcomes
e Authority to think
* A defined way to determine success

» Create a sense of community

 When you find good volunteers, inquire about their future plans.
Let them know you want them back.

« Have FUN. Having fun and spending time
with your volunteers trumps any certificate
or award.




Volunteer Program Authority/Policy

33 USC 569c (Public Law 98-63), Amended by WRRDA 2014 Sec
1047(d): Gave the Chief of Engineers the authority to accept the
services of volunteers and provide for their incidental expenses,
Including expenses relating to uniforms, transportation, lodging,
and the subsistence of those volunteers to carry out any activity of
the Corps except policy making, law or regulatory enforcement.

ER/EP 1130-2-500, Chapter 10 Corps of Engineers Volunteer
Program. Superseded by 12 August 2016 “Implementation Guidance
for Section 1047 (d) Services of Volunteers, of the Water Resources
and Reform Development Act (WRRDA) 2014, Public Law 113-121"

Policy Letter 04-01, October 2004: Established the Corps use of the
Independent Sector’s hourly rate to determine the value of service

»>FY17 rate = $24.14 (Updated each April)
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Legal Alien/Permanent Resident Volunteers

e Permanent Resident Card or Alien Registration Receipt Card (Form I-551)

. “Date of Birth

: Sex
D1 JAN1920 F

Resident Since: 08121407 =

(£38!,.., 00000001 IR )

MPLE
I~ “pogu "r@'l.iéﬁmm'.'}E_E

PO Box 82521, Lincoin, NE 64501-251

?aﬁ?éi\g | €C1USA0000000011SRC0000000001<<
Card Expires: 08/21/07 & = ® 2001012F0708214UTPLLLLLLLLLLKLS
. SPECIMEN<<TESTSVOID<LLLLLLLLLL

LE

o

Foreign passport that contains a temporary I-551 stamp or temporary[-551 printed notation on a

machine-readable immigrant visa (MRIV)

LND200416000201
Regstration Mumber
00000473
w N

| Passport Number W s
o | 555123ABC12 24JUN2004 23DEC2004
Annatation % 0 00000000

UPOH ENDIRSEMENT SERVES AS TEHPIRARY 1-551 EVIDENCING PERMANENT RESIDENCE FOR 1 YEAR.

 MIUSATRAVELER<<HAPPYPERSON<<<<<<<<<<<<<<<<L<
555123ABC6GBR6502056F0412236IFLNDOOAMS803085

Appendix E of ER: Examples of acceptable

documentation forms

Volunteer service may be
accepted from legal aliens
(permanent residents) or
foreign exchange students.

Must present J-1 or F-1
Student Visa (or passport if
In the U.S. in tourist status
from a visa-waiver country
where visas are not
required) or U.S.
Permanent Resident Card
INS Form [-551 (formerly
known as Alien
Registration Receipt Card)
for review and verification.

*
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Background Checks

 Required for any volunteer in one or more of the following scenarios:

» Individuals who volunteer for more than 180 calendar days in a year

» Positions that require wearing the Corps volunteer clothing/name
tag who work independently of Corps personnel

» Positions that work independently of USACE personnel that are
regularly in contact with children under 18 without a parent or
guardian present. (*Ref: Army Directive AD 2014-23)

» Positions that require access to government files and records
» Positions that require the collection or handling of fees
» Positions that require access to a Corps networked computer

» Background checks are effective for one year (*rRef: HQ Security Office)

» Checks can be shared between districts/offices
for same volunteer PN

US Army Corps
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Background Check Procedures

May be conducted, but are not required for any of the following:

> Individuals who volunteer for one-time events

» Individuals who volunteer for less than 180 days and who do not
meet any of the scenarios as described on the previous slide

» Volunteers who only work in
proximity and direct supervision
by a Corps employee




Background Check Procedures

* Volunteer Coordinators shall work with their District Security Office to
obtain background checks and follow proper procedures

> Districts with procedures in place (on NRM Gateway): LRN, LRP, MVR, NAD, NWP,
NWS, SAJ, SAM, SAW, SWF, SWL, SWT

 National Crime Information Center Interstate ldentification Index
(NCIC Ill) is the baseline check for non-CAC volunteers. Valid for one
year.

o All information received as a result of a background check will be held
In confidence and handled according to Privacy Act regulation.
Required components include, at a minimum:

» Social security verification

» Address trace

» State or county criminal history

» Sex offender registry to search all 50 states for known sex offenders

*
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Computer Access For Volunteers

* Volunteers requiring government computer
access connected to Department of
Defense (DOD) networks must be issued
a Volunteer Logical Access Credential
(VOLAC) card.

 There is no cost for the VOLAC card, but there may be a cost
associated with obtaining the required fingerprints during the
background check process.

* Volunteers who only use stand alone
government computers that are not
connected to a DoD network do not
require a VOLAC
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MVR Volunteer
Volunteer Duties

Red Path

Security Process Map

Initiate PSIP
Background Complete eQIP

Check

Initiate VOLAC Approve VOLAC
Request Application

.

Local Background
Check / NCIC (EP1130-

Orange Path 2-500 10-3(b})

VOLAC
DEERS/RAPIDS

Background
Check Complete

Initiate UPASS

Activate in
Active Directory

ib

Request

(6) Individuals who volunteer for less than

Green Path

{(8) Individuals who volunteer for one-time
events (14-days or less).

Version Date: 01-0CT-14 E-5
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Volunteer Logistic Access Credentials (VOLAC) Path

Electronic Fingerprint Path
Local Background Check Path
No Background Check Path
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| . ——



Background Check/VOLAC Flow Chart

Volunteer Background Checks START HERE (Provided by SAW)

2013
Are they volunteering for
aone time organized
Yes Are they ¢ No volunteer event such as a Yes
volunteering in the Mational Public Lands Day
District HQ Office? or a Lake Cleanup event?
No| o
\I Will their pasition require any of the
Fa ! e following? Computer Access, ACcessto
J Gowvernmentfiles & records, collection or
. handling of fees, positionsthat require
Are 'tl'lE‘y" VD'UHTEETII’IE less o YES weaaring of the Corps voluntaer ND
than 120 days of the year? > _ clathing/name tag whawark
independently of Corps personnel.
o = o == SAW Additionally, any waluntesr waorking

in the Visitar Canter, Maintenance Areas,

beginonce all information is entered into PSIP
and security gives you the go ahead.

Continue to page 2 if computer access is
required.

> Not required but may be
conducted.

Volunteers that will have no interaction with the
recreating publicand are workingin an isolated area
ztuch asalongafence line or pickingup trash in a
remote area along the shareling, they will notbe
required to geta background check. However, if you
are unsure whether or not someone shouldbe

Open Campgrounds, and D ams will require a : . ) .
YES backzraund chack. checked give security a call and work through it with
No - - them.
First, contact security when you have a
volunteer that needs a background check. The
volunteer will be asked to complete a
k4 Declaration for Federal Employment(Form 306).
Goto www.opm gov/forms, click on "optional” Mote- If it is an organized group leading kids
Are they volunteering more under forms. The form is about mic-way the - such as the Boy Scouts, only the adult leaders
list. Complete the form, signand date 17a in
than 120 dEI‘y"S of the ‘fEEIr? black ink and email it back to me along with the needto complete the backﬁmund check
information sheet. process.
They will be asked to complete a background
investigation information sheet so they can be
Yes setup in the g0ip system and be able to Mote — Community service volunteers and prison work

complete an electronic SF8S. crews do not need to complete these forms as they are

b " -

? | Fingerprints will also be required and they will under the supervision of the Courts so long as they have
be mailed a fingerprint card. Note — The lake not been convicted of or arrested and awaiting trial for a
can pay for these to be cgmp|eted_ violent crime, crime EEEiHSt a2 pEFSDr‘I, or a crime with a

weapon.. However, inform the Security Office when
} Unless computer access is reguired, they may someone is working on your project.



Recent Policy Updates

= Civilian Inmate Labor policy memo, 31 January 2017
— Volunteer authority does not include use of civilian inmate labor

— Federal prisons: Federal prison labor is accepted under the authority of 18 USC
4125(a) and the requirements of AR 210-35, Civilian Inmate Labor Program

— State/County correctional facilities: Services can be accepted under 33 USC 2325,
Sec. 203 Contributions Program authority

— Must follow procedures and requirements of AR 210-35 (Requires an Inmate Labor
Plan and MOA)

— Inmates do not sign a OF 301a volunteer services agreement form

= Partner-Funded Personnel policy memo, 31 January 2017

— Acceptance of services on an ongoing long-term or indefinite basis authorized by
33 U.S.C. 2328

— Allows the Corps to accept contributions of services from non-federal public and
private entities that have entered into a challenge partnership agreement, which
may include a partner paying for their personnel's labor to perform services for the
benefit of the Corps, at no cost to the Corps.

— Must use new Challenge Partnership Agreement template and
addendum documents

>

,‘“’k.
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National Guard

National Guard units that desire to perform training exercises that
benefit USACE properties cannot be considered “volunteers” for
purposes of 33 U.S.C. § 569c

13 August 2015 memo “CECC-G Bulletin No. 15-03, Follow-up
Guidance on the Use of "Troop Labor" at Corps Civil Works Projects”
addressed this topic

May accept services from 'State-activated' National Guard units
operating as State entities in a Title 32 status for the limited purposes
described in section 203 of WRDA 1992 (Contributions authority).

Not applicable to Active, Reserve or federally activated National Guard
units. Need new Army policy for this to be allowed.

Plan to develop guidance under the Contributions authority to
accept State-activated units.

>
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Children Volunteers

Children under the age of eighteen years may be volunteers, provided
they have the written consent of their parent or guardian on the OF
301a Volunteer Service Agreement form.

If children are volunteering as part of a group, the leader must provide
a complete list of group participants and separate OF 301a
agreements signed by the parents/guardians for all participants under
the age of eighteen.

Used to accept the form of another organization (school, youth group,
Boy Scouts, etc)

Army General Counsel ruled that signing another organization’s
consent form is not sufficient to protect USACE.

>

Y
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Surety Bonds

* Deleted section in ER/EP requiring surety bonds for volunteers
collecting fees/payment for the bonds by Corps appropriated funds

* Volunteer fee collection and surety bond provisions of ER 1130-2-500,
Chapter 10, updated in 2013, were derived from section 4(k) of the
Land and Water Conservation Fund Act (LWCFA) (16 U.S.C. 460I-
6a(k)), which Congress repealed in 2014. Prior to its repeal, section
4(K) provided:

— Volunteers may sell permits and collect fees with adequate training

— A surety bond is required for any volunteer performing these services
— Appropriated funds may be used to pay for the bonds

 When the LWCFA was repealed, the Corps was no longer required to
bond volunteers, and also had no authority to pay for bonds. This did
not impact the use of bonds for contractors.

« Bottom line: The Corps can continue to use volunteers to
collect fees under the authority of 33 USC 569c. .

Us Army Corps
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Surety Bonds (Cont.)

Volunteers need to go through the same fee collection training as a
government employee and must sign a statement on the volunteer
agreement that states the person accepts the risk and liability of
handling government funds.

Volunteers may pay for their own bonds, but it is not a requirement.

Follows the general government policy of self-insuring against the risk
of loss. (Forest Service took this approach sometime around 2008.)

Comment from Army General Counsel: Surety bonds are normally
used to protect against default of a contractual obligation. Itis
Inconsistent for USACE to require volunteers to obtain a surety bond
when USACE employees are not required to do so.

30 Nov 2015 Recreation Use Fee EC 1130-2-550 updated to reflect
this change for volunteers selling passes/collecting $.
*
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Volunteer Clothing

May be provided if essential to a volunteer’s specified duties, for safety
reasons or when volunteers must be easily identifiable to Corps
employees or the public, such as park hosts, visitor center staff, etc.

Official Corps volunteer clothing items must be purchased from the
Corps uniform contract provider. Local purchase of similar items to the
contact in different colors is not authorized.

Multiple quantities of items may be provided to an individual.
(Recommend 1 clean shirt per day of work week.)

For volunteers performing maintenance duties, T-shirts may be ordered
from a local vendor with the Corps logo and “Volunteer”, but must be in
colors similar to those offered under the uniform contract, with the
exception of safety colored shirts and reflective materials.

Volunteers are not authorized to wear the NRM uniform patch or

any other item of the official NRM Class A-B-C-D uniform.
*

,‘“’k.
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Volunteer Clothing

Available from VF Imagewear:

* \Vests: red

e Sweatshirt jacket: red

e Polo shirt: tan, white or red

« Ball cap: beige/black

« Ball cap- summer: khaki or red
« Name Plate

« Patch (by request to uniform

committee)
To order: a
Go to the Website: .-

https://www.vfsolutions.com/Ima/
Account Number: UAA code in CAPS (or project code - typically 5-6 letters
total, with 3 letters for district and 2-3 letters for project.)
Example: LRNOLD is the code for Old Hickory Lake in the Nashville District.
Password: UAA code in CAPS (same as above Account #).
Click on “Login”- "Continue" - "Volunteer Program" is at the bottom left.
Use the government VISA credit card to purchase.

Us Army Corps
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http://www.uniformsolutions.com/lma/pages/shopping_detail.asp?sid=1968454146&Desc=Volunteers&styleid=7169&cat=2246&page=2&img=3
http://www.uniformsolutions.com/lma/pages/shopping_detail.asp?sid=1968454146&Desc=Volunteers&styleid=7169&cat=2246&page=2&img=3

~OLUN;
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Food/Beverage Purchases

Food and beverages may be provided to volunteers only when such
subsistence is incidental to the rendering of volunteer services.

The GPC card may only be used to purchase food with prior written
approval from the District Commander.

Volunteers may be reimbursed for meals during the period of
volunteer work, which shall not exceed the GSA schedule for
government per diem.

Meals and beverages provided for a recognition event are not
iIncidental to the rendering of volunteer services, and are therefore
impermissible.

Any food or beverages purchased under this policy must be reviewed
and approved by the District Resource |
Management Office (RM) and documented i
(i.e. email or Memorandum for Record Jr R e
(MFR) by telephone).




Volunteer Lodging

* Volunteers may be provided modest
lodging at the project where their service
occurs and not be required to pay a user
fee.

» Districts may use appropriated funds to
rent, purchase, or construct volunteer
accommodations.

 Permissible lodging may include mobile
homes, RVs, campers, cabins, hotel
rooms, apartments, former government
housing, or campsites.

« Accommodations should be noted
on the volunteer agreement.

Us Army Corps
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Volunteer Transportation

Reimbursement for transportation expenses to and from a
volunteer’s residence may be authorized if within a reasonable
commute

Reimbursement for POV mileage will not exceed rates identified in
the JTR.

Long distance travel may be reimbursed in cases where it can be
shown that the services of the volunteer are of exceptional value.

Invitational travel orders approved at the District level shall be used
for long distance travel.

Long distance reimbursement will not exceed the amount identified
In the JTR

Transportation may include any mode recognized by the JTR,
iIncluding POV, public transportation, trains, and airplanes.

). ¢
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Reimbursable Expenses

Volunteers do not receive any salary, but in some cases may be
reimbursed for actual out-of-pocket expenses.

Reimbursement is not required, should be approved in advance, and
identified on the Volunteer Agreement.

Some expenses might include transportation costs, lodging costs,
personal safety equipment, and meals during duty hours.

Reimbursement is authorized by 12 August 2016 Implementation
Guidance. Document the incidental expenses on Standard Form
1164, Claim for Reimbursement and follow your district's procedure.

). ¢
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Other Changes In 2016 Guidance

* Training: Volunteers not required to complete the same mandatory
training that USACE employees must annually complete, unless
necessary for the volunteer position, such as Defensive Driving or

Boat Operator License training to operate a government vehicle or
vessel

— Added this clarification to address online training such as active shooter, Pll, OpSEC,
Human Trafficking, SHARP, TARP, NO Fear, etc. Not necessary for volunteers.

« VOLAC Procedures: Removed the detailed list of procedures out of

the policy. Will keep procedures updated on the NRM Gateway
Background Check/Volunteer Computer Access page:

http://corpslakes.usace.army.mil/employees/volunteer/check.cfm

» List of unacceptable crimes: Expanded to include persons who have
been convicted of a sexual crime, arson, sale or intent to
distribute illegal drugs, or an organized crime figure.

). ¢
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http://corpslakes.usace.army.mil/employees/volunteer/check.cfm

Other Changes In 2016 Guidance

Volunteer vehicle accidents: Standard procedures used to investigate
and/or adjudicate incidents involving USACE employees should be
used, when appropriate, to investigate and/or adjudicate similar
Incidents arising from voluntary services provided under 33 U.S.C. §
569c. (Added this language to mirror AR 608-1, para. 5-10e)

Immunizations: Volunteers performing duties for which federal
employees would be provided immunizations, may be provided the
same immunizations paid for or reimbursed by the government.

EAP Program: On a case by case basis, Federal Occupational Health
may offer courtesy EAP or CISM services to volunteers in the event of
an emergency, including traumatic, distressing events during the

volunteer’s duties. (Approved by U.S. Department of Health and Human Services Federal
Occupational Health Division)

Us Army Corps
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Other Changes In 2016 Guidance

OF 301a required form: Section on volunteer benefits and protections
states that volunteers should sign an OF 301a. We have made this
form a requirement. However, Army Counsel stated “The failure of the
volunteer to sign the OF 301a will not necessarily preclude the
volunteer from claiming the benefits and protections of 5 USC, Ch 81
and/or 28 USC, Ch 171.” (But the volunteers will be in a much better situation if
they have signed the OF 301a, to ensure their protections.)

Partner organization volunteers: Encourage volunteers to sign OF
301a, but not a requirement if the partnership agreement requires
liability coverage by the partner.

Job Hazard Analysis: Now a required attachment to OF 301a, per
Army General Counsel. There is not a standard form. Examples can
be found on the Gateway.

). ¢
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Other Changes In 2016 Guidance

« OF 301b new form: Added to the guidance. Note: this form is only to
be used for adult volunteers, as it requires a signature of each group
participant. It is not a stand-alone document, and must be attached to
the OF 301a form that describes the volunteers’ duties.

e Children under the age of 18 require their own OF 301a form signed
by a parent/guardian. The group leader of children only needs to
provide a list of children along with the OF 301a forms for each.

* Expiration date of Volunteer agreements: Remain in effect until
terminated, but should be reviewed periodically and amended or
rewritten for accuracy as projects, requirements, reimbursements, and
other elements of a volunteer’s service may change. The agreement
for volunteer services may be terminated at any time by the volunteer

coordinator or the volunteer.
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Volunteer Appreciation

T e Projects are encouraged to show appreciation for
gf::)f:;aeﬁation yolunteer ser_v_ices received. 'Vc')lunteers may be
Issued a certificate of appreciation to acknowledge
i their service, as well as be featured in articles, on
E— websites, and thanked in person.

* [tems such as celebration meals, appreciation gifts, or cash awards
are not authorized for purchase with appropriated funds for volunteers,
but may be donated by Friends groups, cooperating associations, or
other partners to recognize outstanding volunteers.

* Volunteers may be eligible for DoD Public Service Awards which are
listed in Army Regulation AR 608-1, Army Community Service,
Appendix I.

« Individual and family/couple volunteers are now eligible for the
National Volunteer Award and Volunteer Excellence %

-

Coins, sponsored by the Corps Foundation U5 Army Corp A
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National Volunteer Award

2015 recipient: Hugh Clark, Shenango River Lake
(LRP)

2016 recipient: Bill Barnes, Lake Ouachita (MVK)



Volunteer Appreciation

Volunteer Appreciation Walls




Volunteer Pass Program: Corps Pass

Approved in November 2012: enables volunteers who have served a
minimum of 100 hours at Corps managed areas to receive a free
Annual Day Use Pass

Volunteers can accumulate hours at multiple Corps projects.

Volunteer hours will be verified and entered by volunteer coordinators
In a centralized database.

Database launched in late May 2013
https://wwwel.wes.army.mil/nrm/vhs/

45 lakes participating with 398 passes issued in 2013 - 2015

Supplemented by the ATB Volunteer pass in 2016

Us Army Corps
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Volunteer Pass Program: ATB Pass

Went into effect on January 1, 2016 when the Corps
fully implemented the America the Beautiful pass
program

250 hours of cumulative service = free America the
Beautiful Volunteer Pass

= Volunteers can accumulate hours at Corps, BLM, BOR, FWS, USFS,
and NPS sites. Hours earned at other agencies must be verified by
the volunteer’s prior coordinator.

= Volunteer hours earned at Corps lakes will be verified and entered by

volunteer coordinators in the centralized database that is also used for
the Corps pass.

= Covers entrance fees and day use fees at participating
agencies for one year from date of issuance

Us Army Corps
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Volunteer Coin Program

Created in May 2015. Sponsored by the Corps Foundation

Coins awarded to regional nominees for the National Volunteer Award
and national winner, and to volunteers who perform extraordinary acts
of service

Plan to expand to more award categories with corporate sponsorship




Volunteer Safety

The same safety briefings, trainings, and equipment provided to
Corps personnel will also be provided to volunteers

Job Hazard Analysis (JHA) must be completed and signed by the
Corps volunteer coordinator/supervisor and the volunteer, and saved
with the Volunteer Agreement form

Activity Hazard Analysis (AHA) may also be completed for specific
one time tasks/events, or to supplement the JHA

Samples of JHAs and AHASs on
the Gateway

ACTIVITY HAZARD ANALYSIS

ACTIVITY: Entering ANALYZED BY/DATE: Bill Clevenger REVIEWED BY/DATE:
excavations or trenches 13 April 2002
PRINCIPAL STEPS POTENTIAL SAFETY/HEALTH HAZARDS RECOMMENDED CONTROLS )
I I Ensure work area is safe | Injurics to head or fees, falls Wear hardhat, safety-toed shoes and safety
njuries to volunteers are reporte slsses. Use aders or acees r vt of
excavations

in the same manner as those Y | P4 e B a7

concerning side slopes for

involving Corps personnel -- CA-1 s

all unsecured objects should be moved

& CA-16 (must be filled out by a Dr). i vt s v

shoring and ladders are used. Reference
EM385-1-1, Section 23.

Briefly inspect Objects falling into excavation/trench Al materials should be moved at least two
excavaiion/irench side Jeet from the edge af the excavaiion
slapes or shoring

Exit excavation/irench Falling off ladder See JHA for "Using Ladders”. Do not use

a backhoe bucket to enter/exit an

i excavation/trench
1




Workers’ Compensation Filing

November 2, 2015 Army began using ECOMP (Employees’
Compensation Operations & Management Portal) for all Workers’
Comp injuries and illnesses. https://ecomp.dol.gov

Volunteers must be registered in the system to file a claim.

https://intranet.usace.army.mil/sad/saw/safety/Documents/ECOMP%20-
%20Training/ OWCP%20Supervisor%20Checklist%20New%20Injury.pdf (a
Digital Supervisor's Checklist)

https://intranet.usace.army.mil/sad/saw/safety/Documents/ECOMP%20-
%20Training/Workers'%20Compensation%20Supervisors%20Training%201

0.22.2015.pdf (Supervisors OWCP-ECOMP Training Slides)

https://intranet.usace.army.mil/sad/saw/safety/Documents/ECOMP%20-
%20Training/army%20ecomp%20trifold%2030%20June.pub (Tri-Fold for
your use when an employee reports a work related injury or illness

Us Army Corps
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https://ecomp.dol.gov/
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https://intranet.usace.army.mil/sad/saw/safety/Documents/ECOMP%20-%20Training/Workers'%20Compensation%20Supervisors%20Training%2010.22.2015.pdf
https://intranet.usace.army.mil/sad/saw/safety/Documents/ECOMP%20-%20Training/army%20ecomp%20trifold%2030%20June.pub

Volunteer Reporting For OSHA

January 1, 2014 new requirement for Federal OSHA recordkeeping
to include volunteer injuries and illnesses

Prefix “V” before OPM job series # on OSHA 300 column C
» Example - V0334 Computer Specialist

et

<
o Sl

OSHA'’s Form 301
«4 Injury and lliness Incident Report

OSHA 301 Us Army Corpa



Volunteer Reporting In OMBIL

Volunteer data must be captured each year during October in the
REC — Annual Update (Wizard)

Annual Project Data Update: Record total number of volunteers,
volunteer hours, and reimbursable expenses

Annual Partnerships Update: Record number of volunteers and
volunteer hours that the partner provides

Hours served by SCA and other youth conservation corps groups
should be entered as volunteer hours in both update sections.

National Fair Labor Standards Act: Participants who make less than
minimum wage are technically and legally considered "volunteers"
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of Engineers =




g ¥
S

l.l i, -’
;

Available on OMBIL Partnerships FAQ page:
http://corpslakes.usace.army.mil/employees/fags.cfm?ld=partner-

OMBIL&Nav=partner&View=Yes

Step 1. Recreation Annual Update- Annual Project Data Update

Enter ALL volunteer hours in this section of OMBIL. This is where you will capture the total number of
volunteers, total hours of volunteer service (which will auto-calculate the total value of the service), and total
incidental expenses reimbursed to all volunteers for the FY.

Step 2. Recreation Annual Update- Partnership Update

In addition to gathering information about the overall number of volunteers, hours, and value, we are also
trying to capture more detailed data about volunteers that are part of a partnership. Some volunteers such as
camp hosts, gate attendants, and other individuals who volunteer may only be counted in the Annual Project
Data Update. Other volunteers that are part of a partner organization should also have their hours counted in

the Partnership Update.

Please use the flow chart below to determine whether to count a particular individual volunteer’s or group of
volunteers’ hours in the Partnership Update section of OMBIL.

Is/are the volunteer(s) working as

part of a Handshake agreement?

NO

Is/are the volunteer(s) from

a Cooperating Association*?

YES

—-—

Input # volunteers and volunteer hours

in the Handshake Agreement type

Input # volunteers and volunteer
hours in the Cooperating
Association agreement type

I‘Ihlll i s
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NO

Is/are the volunteer(s) working as
part of a Challenge Partnership or
Cooperative Agreement?

NO

Is/are the volunteer(s) part of a group that
we have a local MOU/MOA with or the
Corps has a national MOU/MOA* with?

o ]|

In addition to their volunteer service,
is/are the volunteer(s) also contributing
money, materials or supplies, and/or
paying for professional services?

NO (See next page)

YES

YES

YES

Input # volunteers and volunteer
hours in the Challenge Partnership
or Cooperative agreement type
(whichever is applicable)

Input # volunteers and
volunteer hours in the
MOU/MOA agreement type

Input # volunteers and volunteer
hours in Contributions agreement

type

]

Us Army Corps
of Engineers =
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Is the volunteer associated with an YES

Input # volunteers and volunteer hours

arganization that doesn't have any [ b
other agreement type in place, but is in Contributions agreement type

contributing volunteer service while
representing the partner organization?

m J
If you answer No to all of the questions above, the data for these volunteers will ONLY be input in the Annual
Project Data Update section of OMBIL, not under Partnerships. If you answer Yes to any of the questions
above, input the data into the first category with a Yes answer starting from the top down. Some volunteers

may fit into multiple categories, but you should input the data in the first applicable category encountered in
the flow chart.

Example 1: A volunteer group from IMBA {Intemational Mountain Biking Association) may provide service to
the Corps as part of a Challenge Partnerships Agreement, but they are also part of a national MOU. Because
the Challenge Partnership agreement is an agreement for a limited, specific period of time and project, the
volunteer hours for the particular project in the agreement should be input in the Challenge Partnership
category instead of the MOU. If IMBA also volunteers hours not related to the Challenge Partnership
Agreement, those additional hours would be input separately in the MOU category.

Example 2: Volunteers from a Cooperating Association, such as the Friends of Raystown Lake provide services
for a project that is part of a Handshake Agreement. These hours should be input in the Handshake category
instead of the Cooperating Association category, because the Handshake agreement is for a specific project.
Additional hours volunteered by Association members such as working in a bookstore, creating interpretive
materials, or managing a campground should be captured in the Cooperating Association category if they are
not specifically associated with the Handshake project.

*See NEM Gateway MOU/MOU page for list of national organizations with MOU/MOA and NEM Gateway
Cooperating Association page for list of associations in OMBIL. There is a pick-list of cooperating associations
already in OMBIL. If you have a new cooperating association that is not on the list, please contact Heather
Burke the get it added to the system.

-,
—
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Volunteer Program Forms
OF 301: Volunteer Application (Approved by OMB for all agency use)

Volunteer Application

for Natural Resources Agencies

needed use item 18.

Instructions:  Mark B in the appropriate boxes, for other
items either print or type responses. If exira space is

Name (Last, First, Midde)

2.Age | 3.Telephone Number
(D -

4_Email Address

E

o

Street Address (include apartment no., if any)

8. City, State, and Zip

Code

15. a. Which months would you be available for volunteer work?

[ January O February 1 March O April 0 may O June

1 Juty [ August [ september [ October [ November [ Deoember
15b. How many hours per week would you be available for volunteer work? Hours

15¢. Which days per week would you be available for volunteer work?
O Monday [ Tuesday Wednesday [0 Thursday [0 Friday [0 Saturday [0 Sunday

7. Which general volunteer work categories are you most interested in?

O Archeology

] Botany

[ Ccampground Host

[ Construction Maintenance
O computers

] Conservation Education
O Fishiwidiite

O Historicall Preservation

[[] PestiDisease Control

] Minerals/ Gaology

[] Matural Resources Planning
[ Office/Clerical

[ RangeiLivestock

] ResearchiLibrarian

O Soil Watershed

] TimberiFire Prevention

[ TrailCampground Maintenance
[ Tour Guide/Interpretation

O visitor Information

O Other (Flease specify)

16. Specify at least three states or specific locations within a state where you would like to do volunteer work.

17. Specify your lodging needs:
O 1 will furnish my own ledging (such as tent; camper; own, relative’s, or friend’s place)
[T 1 will require assistance in finding lodging

8. What qualifications/skills'experienceieducation do you have that you would like to use in your volunteer work?

o

Backpacking/Camping ] Heavy Equipment Operation
Biology [ Horses— Caref Riding
Boat Operation [ Landscaping/Reforestation
Carpentry ] Land Surveying
ClericallOffice Machines [ Livestock/Ranching
Computer Programming ] Mapreading
Drafting/Graphics ] Mountainsaring

Driver's License [ Photography

First Aid Certificate [ Public Spaaking
Hand/Power Tools [] ResearchiLibrarian

O sign Language
O Supervision
[ cther Trads skills (Plesss spacify)

[ Teaching

] working with People
O Wiriting/Editing

[ Cther |Please spacify)

e

8. Ifa volunteer assignmentis not available at the location specified in item 16, do you want your application forwarded to
another location or Federal agency seeking voluntaers with your backgroundfinterests?
O ves [O Mo (Pleasespeciy)

o

—_
[T=

. Thisis provided for more detailed responses. Please indicate the item numbsers to which these responses apply:

2]

any specific qualifications, skills, experience, or education that apply)

. Based on boxes checked in items 7 and 8, what particular type of voluntesr work would you like to do? [Please describe

10

. Areyoua United States Citizen? [ Yes

O No {If no, additional information may be raquired)

. @ Haveyou volunteered before? [ Yes

O Ne

b. If Yes, please briefly describe your volunteer experience.

Burgen SEEmEnt
Accaing i ihe Papemerk Reduction Act of 1995, an agency may nat conduct or SpONsar. and 3 persan is nof rquired 30 respond 30 3 eollecsian of infiamarion unkass it
displays 3 vavd OMB coniol numbar The valid OME coml umbsr for & femaion collection is 05960060 The sime required o complaz fvmarion colection
i5 esimaed m avemge 15 minwss par mEponss including the Ime fr Vg iNEUCEONE, EAThINg SxiEing dam sowTes, gathanng and maj ng the dam nesdad,
and compissing and rewsning the collection of infmasion

m- L5 Depan

ment aof Agricutture (USDA| and LLS. Depatmant of the \ieior prohitt disediminasion in all ,:\.m-a'ns ang artiiiss on the basis of @os, colay naranal
iy, political bevsfs, s=sual ofemaron, and mafal or famiy SEWE (M Al pmWinTED baser apjply 1 AV QOQAEME| PETONE Wit
means S communicasion of program infmation (Baile. lage it audiolEpa. S0 Should contact UISDA'S TARGET Camer ar 202-

25—26‘?’ froice a"k'J

To iz a compiaint of aiseiminasion, wite USDA, Dieciy, Qe of Ol Rights, 1400 I0spandance Avsnus. WL Washingon DC 20250-9410 o call (B00) 7953272
{voice| o (202) F20-6382 (TDOL LSDA and USDY A =qual anponuny powides and amployss.

12.

Would you like to supervise other voluntesrs?

[0 ves [ Mo

Notice to Volunteer

Volunteers are notconsidened Federd empipyees for any purposes ofer than todt cleims andinjury compensation. Volunteer service is not creditable
for leave accnal or any otherbenefit. Howeves, vauniesr senice is cesditable work expeniencs. By signing this application the vauniesss)
understand|s) s'he maybe subjectto a reference chek, background check, andior criming history ingquiry.

13.

\What are some of your objectives for working as a volunteer? (Optional)

Privacy Act Statement

Collection and use is coversd by Privacy Ad System of Records OPMGOVT-1 and USDAOP-1, and is corsistent with the provisions of 5 USC 5523
(Privacy Actof 1974}, which authoizes acceptance of the infomation requested on this form. The data will be used to maitan offidal records of
volurteers afthe USDA and LSDH forthe purposes oftort cldms and injury compensation Fumishing this data is volutary, however if thiz fomis
incomplete, enroliment in the program cannd proceed

—

4

Flease specify any physical limitations that may influence your volunteer work activities:

20. Signature (Signinink) 20. Date




Volunteer Program Forms

OF 301a: Volunteer Agreement (Approved by OMB for all agency use)

Volunteer Services Agreement for Natural Resources Agencies
for individuals or Groups

Piease prntwhen completing this form

Site Name/Progect Leader Agency Reimbursement (if any]

Name of Volunteeror Group Leader— Last, First, Middle Age {If Indridual Agresment)

O Under1d8 [ 18-25 [O 2655 [O 56 and Older

Are youa 5. Cizen? Email Address Home Phone Maobile Phone

[ Yes O Mo Viza Type

Street Address City State Zip

IF VULUNITEER IS UNDER AlGE 18— Mame of Farent orLegal Home Fhone Mobile Fhone Email Address
Guardian

Street Address City State Zip

| affirm that | am the parentiguardian of the above named voluntesr. | understand that the agencyvoluntesr program does not proude:
compensation, except as othenwise provided bylaw; and thatthe service will not conferon the volurtesr the status ofa Federal employes.
| have read the attached descrpbon of the sennce thatthe volunteerwill perform.

| give my permission

|l understand that | will not receive any compensation forthe above service and thatvoluntesrs are NOT considersd Federal employess
forany purpose otherthan tort claims and injury compensation. | understnd that voluntesrservice i notcreditable forleave accrual or
any otheremployee benefiz. | alsounderstand thatether the govemment or | may cancel thiz agreement atany time by notfying the
otherparty.

|l understand that my volunieer position may require a refersnce check, background investigation, andior a ciminal history inguiry in
orderforme to perfarm my duties.

|l understand that all publications, filme, shides, videos, atistic orsimilarendeavors, rezulting from my voluneer serices az specihically
stated in the attached job description, will become the property of the United States, and assuch, will be in the public domain and not
subject to copyrightlaws.

| understand the health and physical condition requirements fordoing the work asdesconbed in the jobdescription and atthe project
location, and certifythat the statement | have checked below is true:

O | know of na medical condition ar physical limtation that may adverse lyaffectmy ability to provide this serice.

O | do know of a medical condition or phyzical limitation that may adwerzebyaffect my abilty to prowide this serice and have explained
itto .

(Name of Agency Offical)

| do hereby volunteer my services as descrbed above, to assist in agency-authorzed work. | agree to follow all applicable safety
guidelines.

(Sigraturs of Voluntesr) Date)

The above-named agency agrees, while this amangement iz in effect to prowide such matenals, equipment, andfacilties thatare
available and needed to perform the service descrbed above, and to consider you asa Federalemployee only forthe purposes oftort
claims and injury compenzation to the exient not covered by your volurtesr group, fany.

[Signature of Govemment Representative) Date)

Termination of Agreement

Valuntesr requests formal evaluation Oves Mo Evaluation Completed

[Date]

Agreement terminated on

Diate] [Signature of Govemment Representative]

for to participate in the specfied volunizer actiity sponsored
by at
(Name of Sponsonng Organizzien, if applcable) (Name of Volunteer Duty Station)
From to
{Datg) (Date] (Parent/Guardian Sigrature) {Date)
EmergencyContad Name Home Phone Mobile Phone Email Address
Street Address City State Zip

GOVERNMENT OFFICIAL COMPLETES THIS SECTION

Uescription of Senviceto be performed. InGuds 02i5is sUch 32 NMe 4 SCheouls COMMITMENT, USE OF pErsonal equipmant,
govemmentvehide, skills required (nate certifications if necessany). level ofphysical achty requirad etc Attach the complete job
descrption andjob hazard analysis to this form. Ifthis is a group agreement, the leader is fo provioe the group name, a2 complete fist of
group partiopants to he attached to thisform, and parenial approval (above) compieted for e ach volunieer under the age of 16.

Govemment Vehick required? [ Yes [ONo
Perzonal Vehicle tobe uzsed? OYez [ONo

O Vald State Drver's Licerse O Intemational Driver's License

Pleaze verfy thatthe volunier iz in pozsession of one ofthese documents.
D0 NOT keeo a coovof the document for his/her file.

Public Burden Statement

According to the Faperwork Reduction Act of 1995, an agency may nof conduct or sponsor, and a person is not required fo respond to a
collzction of information unless it displays a valid OME control number The valid OME control number for this information collaction is 0596-
0080 The fime required fo complete this information collection is estimated fo average 15 minufes per response, including the time for
reviewing instructions, searching existing data sowrces, gathering and maintaining the dafa needed, and completing and reviewing the collaction
of information

The U.5. Department of Agriculfure (USDA) and U.S. Department of the Interior (USCH) prohibit discrimination in all programs and activities on
the basis of race, color, national ongin, gender, religion, age, disability, political belisfs, sexual onentation, and marnital or family status. (Not all
prohibited bases apply fo all programs.} Persons with disabilities who reguire altemative means for communication of program information
(Eraille, large print, audiofape, efc.) showd contact USDAs TARGET Center af 202-720-2600 (voice and TDD)

Tofile a complaint of discrimination, write USDA, Director, Offipe of Civil Rights, 1400 Independence Avenue, SW, Washington, DC 20250-9410
orcall 800y 795-3272 (woice) or (202} T20-6382 (TDD). USDA and U'SDI are equal opportunity providers and employers:

Privacy Act Statement
Collection and use is coverad by Privacy Act System of Records OPM/GOVT-T and USDA/OP-1, and is consistentwith the provisions of  USC
5523 (Privacy Act of 1974), which authorizes acceptance of the information requested on this form. The data will be usad fo maintain official
reconds of volunteers of the USDA and UISDH for the purposes of torf claims and injury compensation. Fumishing this data is voluntary, howsver




Volunteer Program Forms

OF 301b: Volunteer Group Agreement (Newest form)

Volunteer Service Agreement—Natural & Cultural Resources Volunteer Sign-up Form for Groups
Allvolunteers that participate with an organized group on an episodic volunteer project on a unit of a public lands agency must be signed up on this form. By signing this form
you agree to the terms of the project as defined in the attached Volunteer Service Agreement and affirmed by the organization and federal agency represents. Volunteers under
age 18 must complete a Volunteer Service Agreement—Natural & Cultural Resourcesand must be signed by the parent ar guardian.

Please indicate your willingness (yes) or
unwillingness (no) for the Agency to use your photographic, video or audio images in performance of volunteer duties.

&
Project Title: Date of Project:
Group Mame: Agenoy:
Group Contact Mame (First, Last): Telephone: Agency Contact Name (First, Last): Telephone:
Email: Email:
o ) . Photo Release
# Volunteer Name (First, Last) Signature Telephone Number Email Address

Yes Mo




Volunteer Program Forms

ENG Form 4882-R: Volunteer Service Record

US Army Corps

of Engineers VOLUNTEER SERVICE RECORD
(ER T1X2-500)

MAME (iast, First Miciclie inial) ' DATE (Year, Month, Day)
PROJECTIOFFICE ' PREVIOUS HOURS
HOURS EQUIVALENT DOLLAR

Dy JOBTITLE LOCATION WORKED VALUE IMN $/HR. WALUE




Volunteer Program Forms

Standard Form 1164 Claim for Reimbursement for Expenditures on

Official Business (Volunteer’s incidental expenses)

CLAIM FOR REIMBURSEMENT
FOR EXPENDITURES
ON OFFICIAL BUSINESS

1. DEFARTMENT OR ESTABRISHMENT, EUREAU, DIWISION OF OFFICE

2. WOUCHER MUMEER

3. SCHEDULE MUMEER

Read the Privacy Act State ment on the back of this form.

a. MAME [Last &rse, svook sl

b. SOCIAL SECURTY MO,

c. MALING ADDRESS (fackde ZF Gode)

4. CLAIMANT

d. OFFICE TELEFHOME MUMEER

. PAID BY

the clalimant )

6. EXPENDITURES (i fare claimed in col (g) exceeds charnge for ong person, shows in col (k) the numb

gr of additional persons which accompatied

DATE Shas appropiate cade ool (B FAILE A GE AMOUNT CLAIMED
C A -Local travel D - Funeral Honors Cetail RATE
2 B - Telephone or telegraph, or E - Specialty Care ao0 | mPs anD
E‘ G - Other expenses (femizzd) e WILE AGE FARE FER- WAl SCEL-
[Explain expenditures in specific detai.) MO. GF OF TOLL SONS | LAMEOUS
MILES
ral & izt FROM i) TO rel (A iz i) i




Volunteer Program Forms

Standard Form 87: Federal Employee and Military Fingerprint Card

(Used for background checks for VOLAC card)

SF-87

Federal Employee and Military Fingerprint Card - Numbered Fields are Required and

Must be Fully Completed in Accordance With The Provided Instructions.

FBl
- LEAVE BLANK

SF HT{REV_ APRIL 2006) LEAVE BLANK TYPE OR PRINT ALL INFORMATION IN BLACK
US OFFRCE OF PERSONMEL LAST NAME MNAM FIRST NAME MIDDLE INITIAL
MANAGEMENT
E.0.10450 1
SIGNATURE OF PERSON FINGERPRINTED "]
2 R USDOPMOOOZ - FIPC BOYERS, PA
|
RESIDENCE OF PERSON FINGERPRINTED SERIAL NO. (OPM USE ONLY) OCA
ALIASES AKA
DATE SIGNATURE OF OFFICIAL TAKING FINGERPRINTS

3

TITLE AND ADDRESS

SCARS, MARKS, AND TATTOOS

CLASS

POSITIONTO WHICH APPOINTED

FBINO. FBI

REF.

DEPARTMENT, BUREAU, AND DUTY STATION (CITY AND STATE)

1. NAM

Full name in following order, LAST,
FIRST, MIDDLE. Initials are NOT
acceptable. If applicant has no
middle name, enter NMN for the
MIDDLE.

SOCIAL SECURITY NO. S0C
4

7. HGT
Must include three numeric

characters. Enter applicant’s height
in feet and inches. Do not use “or”.

Example:
for5’' 11" enter 511

LEAVE BLANK

10. HAIR
Must include three letter code:

Color Code
Bald BAL
Black BLK




Volunteer Program Forms

Standard Form 85

Revised September 1995

U.5. Office of Personnel Management
5 CFR Parts 731 and 736

Standard Form 85: Questionnaire for Non-Sensitive Positions

Form approved:

OMB No. 3206-0005
MSM T540-00-634-4035
53-111

Questionnaire for Non-Sensitive Positions

Follow instructions fully or we cannot process your form. Be sure to sign and date the certification statement on Page 5 and the release on

Page 6. If you have any questions, call the office that gave you the form.

Puwrpose of this Form

The US. Government conducts background investigations to establish
that applicants or incumbents either employed by the Government or
working for the Government under contract, are suitable for the job.
Information from flus form 15 uwsed prmanly as the basis for this
mvestigation. Complete this form only after a conditional offer of
employment has been made.

Giving us the information we ask for 1s voluntary. However, we may
not be able fo complete your investigation or complete if 1n a timely
manner, if you don’t give us each item of information we request. This
may affect yvour placement or employment prospects.

Aurthority to Request this Informartion

The U.S. Government is authorized to ask for this information under
Executive Order 10577, sections 3301 and 3302 of title 5, US. Code;
and parts 5, 731, and 736 of Title 5, Code of Federal Regulations.

Your Social Security Number is needed to keep records accurate,
because other people may have the same name and birth date. Executive
Order 9397 also asks Federal agencies to use this number fo help

. D Rl . Dl R . [

2. Type or legibly print your answers in black ink (if your form is not
legible, it will not be accepted). You may also be asked to submit your
form in an approved electronic format.

3. Al questions on this form nmst be answered. If no response is
necessary of applicable, indicate this on the form (for example, enter
"Mone" or "N/A"™). If vou find that you cannot report an exact date,
approximate or estimate the date to the best of vour ability and mdicate
this by marking "APPROX." or "EST."

4. Any changes that you make to this form after vou sign it mmst be
mitialed and dated by wyou. Under cerfain limifed circumstances,
agencies may modify the form consistent with your intent.

5. You must use the State codes (abbreviations) listed on the back of
this page when you fill out this form. Do not abbreviate the names of
cities or foreign coumtries.

§. The 5-digit postal ZIP codes are needed to speed the processing of

vt 1e sarv vt rrmtermar T he AP an et et e ridad o Farerr 211 arcact Trett sat




Volunteer Program Forms

OPM 306: Declaration for Federal Employment

- Form Approved
Declaration for Federal Employment OME No. 32060162

GENERAL INFORMATION
1. FULL NAME (First. middle, last) 2. SOCIAL SECURITY NUMBER

L 4 L 4
3. PLACE OF BIRTH (inciude city and state or country) 4. DATE OF BIRTH (MM/DD/YYYY)

L 4 *
5. OTHER NAMES EVER USED (For example, maiden name, nickname, etc) 6. PHONE NUMBERS (inciude area codes)

L 4 Day #

L 4

Night +

Selective Service Registration

If you are a male bomn after December 31, 1959, and are at least 18 years of age, civil service employment law (5 U.S.C. 3328) requires that
you must register with the Selective Service System, unless you meet certain exemptions.

7a. Are you a male born after December 31, 19597 [I_I YES ]:I NO If "NO" skip 7b and 7c. If "YES" go fo 7b.
Th. Have you registered with the Selective Service System? D YES D NO If"NO" goto 7c.
fc.  If"NO," describe your reason(s) in item #16.
Military Service
8. Have you ever served in the United States military? D YES Provide information below D NO
If you answered "YES." list the branch, dates, and type of discharge for all active duty.
If your only active duty was training in the Reserves or National Guard, answer "NO."

mﬁﬁ'ﬂ’w walgm Type of Discharge

Branch

Background Information

For all questions, provide all additional requested information under item 16 or on attached sheets. The circumstances of each event
you list will be considered. However, in most cases you can still be considered for Federal jobs.

For questions 9.10. and 11, vour answers should include convictions resulting from a plea of nolo contendere (no contest). but omit (1) traffic



Volunteer Program Forms

ENG Form 4883: Certificate of Appreciation

United States Army
Corps of Engineers

Certificate
n,of Appreciation

Presented to:

In appreciation and recognition of your
generous contribution.

;ENG FORM4883,SEP 212 = PREJOUS EDITIONS ARE OBS0LETE 3 Proponert CECVIE O (EF 1 430-2-500)




Resources: NRM Gateway

https://corpslakes.erdc.dren.mil/employees/volunteer/volunteer.cfm

Natural Resources Management Ga?eway

US Army Corps to the future . . .
of Engineers =

m Lake Discovery || Recreation || Env Compliance || Env Stewardship

LearningIGETS Toolsr\lew Postings

& Volunteer Program
-, N
L Headquariers POC
-
‘| Corps projects offer many volunteer opportunities m recreation and natural resources management. Volunteers can serve as park and campground hosts, staff visitor centers, conduct programs,
I % | clean shorelines, restore fish and wildlife habitat, maintain park trails and facilities, and more. Corps personnel can recruit their own volunteers or get help from the Volunteer Clearinghouse,
- {1-800-VOL-TEER or 1-800-865-8337), a national information center for people interested in volunteering at Corps projects across the country. Corps offices that have upcoming projects or
~ | events that volunteers can assist with may use the Volunteer Clearinghouse to submit their volunteer projects on-line.
| —
=y @ Policy & Procedures @ News / Current [ssues
[P—
| @ Volunteer Forms # FAQs
C # Program History @ Good Enough to Share
I~ # Training # Volunteer Clothing_ Posters. and Brochures
|/ @ Volunteer Clearinghouse # Volunteer Plans and Handbooks
@ Related Sites @ Job/Activity Hazard Analvses
# National Public Lands Dav # Background Checks/Volunteer Computer Access
@ Drnsion & District POCs @ Corps Photo Album for Volunteers
@ Volunteer Awards @ Volunteer Pass Program

# Volunteer Program Annual Reports

Ttem 15 restricted to U.S. Army Corps of Engineers and will open in a new window.


https://corpslakes.erdc.dren.mil/employees/volunteer/volunteer.cfm

Who Can Volunteer?

You are eligible to volunteer with the U S.
Army Corps of Engineers if you are:

e AU.S. citizen or a legal alien (permanent
resident), or foreign exchange student with
J-1or F-1 student visa

s 18 years or older

# Anyone under age 18 may participate with
written consent from a parent or guardian.

Many volunteer positions do not require prior
experience, but let us know if you have an
area of expertise.

When Can You Volunteer?

Volunteer opportunities are available for a day,
a weekend, or long-term. Positions range from
office work to vigorous physical outdoor labor.

You may work part time or full time, anytime of
the year.

How to Volunteer

Contact a nearby Corps lake visitor center
or office and talk to a park ranger to

leam more. You can also call1-800-VOL-
TEER (1-800-865-8337) or visit the Corps
Volunteer Clearinghouse website anytime at
corpslakes usivolunteer if you are interested
in volunteering with the Corps.

The Clearinghouse serves as a nationwide
link, pairing up skilled, enthusiastic volunteers
with Corps employees who need your
services. Callers should be ready to provide
information about your interests, talents,
dates available, and locations you may want
to volunteer.

“You can also find opportunities at www.
volunteer.gov, where you can apply directly
online for a position. To find out more about
a particular location, visit www.corpslakes.us

Resources: Volunteer

VOLUNTEER OPPbRTUNITIES

*ORPS OF ENGINEERS

o .= o @ valuable role in helping
the U.S. Army Corps of Engineers care for

the environment and provide high quality
recreation opportunities. Each year, people
like you give their time, expertise, and
resources to serve millions of visitors who
enjoy Corps-managed lands and waters

The Corps of Engineers is the nation’s largest
federal provider of outdoor recreation. with
stewardship responsibilities over 12 million
acres at 404 lakes and rivers projects located
in 43 states. Qur volunteers are people wha
want to give back to their communities and are
interested in the work of the Corps’ natural
resources management program

Brochure

'OLUNTEER OPPORTUNITIES

Why Volunteer?

People volunteer for many reasons. Some
like the flexibility volunteering allows, while
others want to make a difference, or want to
gain news skills/experience.

Volunteering with the U.S. Army Corps of
Engineers is a great opportunity to

s Meet people and form new friendships

« Explore and live in new places

« Work in beautiful outdoor settings What Can You Do?

* Provide community serw_ce You will become part of a team of more than a
e Increase your career options half million volunteers who, in the last decade,
= Eam college credits with internships have served more than 15 million hours worth
« Enjoy free camping while serving $300+ million

« Have fun!

How our volunteers help:

Recreation
Build and maintain trails
Serve as campground/visitor center hosts
Conduct educational programs and tours

Where can you serve?
.

.

.

s Develop and build displays

.

.

Corps lakes and river projecis are located
throughout the United States. Visit www.
corpslakes.us to find a lake near you.

Maintain facilities
Collect fees

Natural Resource Management
+ Remove invasive species
e Plant native vegetation
« Build and install wildlife/fish habitat
+ GIS/Mapping
+ Remove trash and debris
Administration
« Write or edit materials for publication
« Photography
s Computer/database entry

....And so much morel




Resources: Corps Lakes Photo Album

https://corpslakes.erdc.dren.mil/visitors/album.cfm?Option=View&Ild=0&Activity=Volunteers

Corps Lakes Photo Albvuwm

US Army Corps ’ * N
S s Take a virtual trip of our lakes:

Corps [ akes Gateway > Corps Photo Album - How fo gef phofos added?

Volunteers

; of Engineers Lake ¥ | Select an Activity

Phato by: Eric Haskell

USACE Volunteers in Action- 2nd place
USACE Volunteers in Action- 1st Place

s |

FPhoto by: Mindy Cory

Volunteers in Action - 2nd place

Photo by: Robert Carr

USACE Volunteers in Action- Honorable Mention

Bardwell Lake



https://corpslakes.erdc.dren.mil/visitors/album.cfm?Option=View&Id=0&Activity=Volunteers

Resources: Volunteer Clearinghouse

http://www.usace.army.mil/Missions/Civil-Works/Recreation/Volunteer-Clearinghouse/
800-VOL-TEER (800-865-8337)

POC: LRN- Bobby Jackson (615) 736-7192

HEADQUARTERS

:_:-{'-_- Uitk

US Army COI‘pS of Engineers Search HQ USACE

A ABOUT BUSINESSWITHUS MISSIONS LOCATIONS CAREERS MEDIA LIBRARY CONTACT

HOME = MISSIONS = CIVIL WORKS = RECREATION = VOLUNTEER CLEARINGHOUSE

Volunteer Resources '

Volunteer Clearinghouse

Volunwe

Welcome to the U.S. Army Corps o
which is the steward of almost 12 million 3

Volunteer Opportunities care for recreation facilities and natural rge

Volunteers in Action The Volunteer Clearinghouse serveSthe Corps of Eng cers with

Contact Us Park Rangers at lakes and waterways that need the e cl DUSE s informa about the
volunteer program and directs people to the point of contact, us a Park R&QEr, at the lake o

Submit a Listing location of interest.

Callers should be ready to provide information about their interests, talents, dates available and locations
they may want to volunteer.

Useful Links ] , )
Corps Park Rangers, serving as volunteer coordinators, can also use the Volunteer Clearinghouse to
help find volunteers. Volunteer coordinators that need volunteers can send their volunteer vacancies to
Water Safety ) ) ;
the Clearinghouse to be listed on the website.
Corps Lakes Gateway

Volunteer opportunities include:
USACE Natural Resources
Education Foundation + Camnparniingd Haet


http://www.usace.army.mil/Missions/Civil-Works/Recreation/Volunteer-Clearinghouse/

V| Volunteergov

Resources:
ol www.volunteer.gov

WELCOME FEATURED EVENTS CONTALT

w

A"/ Volunteergov

JRED EVENTS CONTACT

Oppenunity Deseription:
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£ Veluntess Fate (3
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100
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http://www.volunteer.gov/

Volunteer.gov Update
= New interagency contract set up July 2016, managed by NPS

» Used by 9 federal agencies and 22 state partners

= Higher security for PII protection, mobile platform, social media,
online application, more user friendly

= Prototype testing now.

. Al i j ﬁ -
il - e b S - — B, e o et
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within 25 miles of Bethesda, MD
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Recap Questions

True of False:

Volunteers are allowed to operate gatehouses and
collect recreation fees.

-
! True
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Recap Questions

True of False:

The Corps can purchase volunteer awards and gifts
for their outstanding and valued service.

=
! False




Recap Questions

What are volunteers NOT allowed to do?

Enforce Title 36
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Recap Questions

Volunteers CANNOT be:

. hon-U.S. citizens.
. hon-violent prison labor.
c. persons arrested and awaiting trial for a

1
B violent crime.
d. paid for vehicle mileage.

-

iE
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Questions?

]

Us Army Corps
of Engineers =
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